[image: image1.jpg]The Junior Service League of St. Augustine, Inc. is an
organization of women committed to promoting
volunteerism, developing the potential of its
members for volunteer participation in community
affairs and demonstrating the effectiveness of
trained volunteers within St. Johns County. The
Junior Service League of St. Augustine, Inc. reaches
out to women of allraces, religions, and national
origins who demonstrate an interest in and
commitment to volunteerism.
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THE PRIVILEGE OF VOLUNTEERISM

SINCE 1935




Ladies,

It’s time to consider your ambitions in the league for the JSL’s Board of Directors. This census is to two-fold: 1) to inform you of the duties of the board to help you make a dedicated decision, and 2) to aide the nominating committee in proposing the executive board to the membership.

A nominating committee will assemble in October. If you are interested in serving on the nominating committee, you may not seek a position on the executive board. No provisional may apply for a board position. To be nominated for President-Elect you must have served on the JSL Board of Directors. The membership will vote on the slate of the Executive Board at November’s meeting. The remainder of the board is selected by the incoming president, albeit helpful to have completed forms stating your interest.

Please bring to the October meeting or email me. These forms will be for the nominating committee’s perusal when it convenes (late Oct. or early Nov.).  I look forward to working with each of you.

Please number “1, 2, 3” of your preference. Please add comments on the bottom/back of the page.

Thank you for your time,
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_______________________, President-Elect

Email; Phone

______________________, President
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Name___________________________________________

Junior Service League Executive Board of Directors (not for provisionals)

A. President • Filled

B. The President-Elect shall perform all the duties of the President in case of her inability to serve and shall serve as President for the succeeding year unless she shall decline. In the event the President-Elect shall decline to become President, the office of President shall be included in the slate of officers prepared by the Nominating Committee for the ensuing year. The President-Elect shall work in conjunction with the President in all aspects of League business. She shall attend all slate meetings and be actively involved in the work of the Ways & Means Committee and the Service Committee. The President-Elect shall thoroughly understand the financial situation of the League, the Lightstation project, and the Kids Bridge project. A member, to be considered eligible for the position of President-Elect, shall have served on the Board of Directors for at least one (1) year.

Executive Board of Director
C. The Vice-President shall perform all of the duties of the President-Elect in case of her inability to serve and assist her at all times and shall also chair one (1) fund-raising project during her year as Vice-President (2) monitor the maintenance of the Kids Bridge facility and the Clubhouse and report all findings to the Junior Service League and Kids Bridge Boards as well as the staff of Kids Bridge.

 Executive Board of Director
D. The Recording Secretary shall keep a list of names of all members of the League and the class of membership to which they belong. She shall maintain records on all members listing each member's name, address, birth date, and any change of status. She shall keep the minutes of the proceedings of the League and Board of Directors' meetings; keep a record of absences at each meeting; and with the President be responsible for editing and publishing the annual report of the League.

Executive Board of Director
E. The Corresponding Secretary shall be responsible for all general membership correspondence for the League and Board of Directors and shall perform the duties of Recording Secretary in her absence. She shall keep a complete list of all members, duly classified, and their addresses corrected to date, and shall notify all Board members of Board meetings and shall notify in writing all active and active sustaining members of League meetings. She shall perform such other duties as shall pertain to her office and as may be imposed upon her by the Board of Directors.  
Executive Board of Director 

F. The Treasurer shall perform or supervise all duties usually pertaining to the Office of Treasurer, and shall exercise a general overview of the financial affairs of the League. She shall keep a list of all members of the League and shall receive and deposit all moneys paid into the League within five (5) banking days of receipt. The Treasurer and or the President shall advise the Corresponding Secretary of all donations to the Junior Service League of St. Augustine, Florida, Inc. requiring acknowledgment by the League. She shall keep an account of all League receipts and expenditures in a general ledger; make monthly reports of the financial condition of the League and notify all members annually when dues are payable. She shall pay all League bills, preserve all receipts and collect all fines. She shall make no expenditure exceeding one hundred dollars ($100.00) per function without approval of the President. She shall present all financial records to the Audit Committee upon request. She shall be the chairman of the Finance Committee as needed. The fiscal year shall end on June 30th of each year. The Treasurer shall present all financial records of the League to an independent Certified Public Accountant for a final compilation of the year's financial condition and results of operations on or before July 30th of each year. The treasurer shall be responsible for paying the corporate membership to the St. Augustine Lighthouse and Museum.

Executive Board of Director

G. The Parliamentarian • Usually Past President but must be appoint by the incoming President.

Junior Service League Board of Directors (provisionals may chair or be a member)
Please number “1, 2, 3” of your preference. Please add comments on the bottom/back of the page.


The Membership Committee shall consist of the immediate past President, the President, the President-Elect and additional members to be appointed by the President. The Membership Committee shall receive applications of recommendations for new members of the League, thoroughly investigate the candidate’s eligibility, and hold meetings as necessary. The Membership Committee shall be pledged to secrecy concerning proposed members. Those accepting the invitations shall meet the standards set by the League and a period of volunteer service satisfactory to the Service Committee. The Membership Chair shall issue a letter of invitation to membership in the Junior Service League, following the Board approval of said list. 
Chair
Member
The Communications Committee shall consist of a Chairman and any additional members necessary who shall be appointed by the President. This committee shall be responsible for and approve all publicity, such as media releases, advertising, website and social media updates and requests for assistance and cooperation of the community. It shall furnish to the Scrapbook Committee and Historian all publicity given or received by the League
Chair
Member
1. The Scrapbook Committee shall consist of a Chairman and any additional members necessary who shall be appointed by the President. The Scrapbook Committee Chairman keep a scrapbook of all publicity given or received by the League. She shall keep a written record of any and all matters concerning activities of the League, which will be of interest in future years. Chair
Member
2. The Historian shall be appointed by the President and serve on the Communications Committee.  The Historian shall keep a historical record of all league activities and collect information about past league activities.  She shall work with corresponding and recording secretaries to maintain a list of all former league members particularly those who have successfully completed their active membership commitment as are eligible to be an active sustainer/sustainer.  She shall be responsible for providing historical information as needed for publicity purposes.  The Historian may attend board meetings as a non-voting member if requested by the President. Chair
Member
The Ways and Means Committee shall consist of a Chairman and such additional members, appointed by the President, as are necessary to carry out the work of this committee. The Ways and Means Committee shall plan and supervise all moneymaking projects of the League, subject to approval of the Board of Directors and a majority vote of the membership. The Junior Service League shall donate the proceeds from a fundraising event annually to the Lightstation, to be not less than five thousand dollars ($5000.00).

Chair
Member
The Service Committee shall consist of a Chairman and such additional members appointed by the President as in her judgment are necessary for carrying out the work of this committee. This committee shall be in direct charge of all social welfare or civic work sponsored by the League. They shall determine creditable hours for all League members and submit documentation of such to the Board of Directors.

Chair
Member
The Social Committee shall consist of a Chairman and all Active Members and Provisionals. This committee shall arrange and be in charge of all social affairs given by the League, including provisional reception and excluding all moneymaking projects of the League.

Chair
Member
The Active Sustainer Committee shall be appointed by the President and approved by the Board of Directors.  The chairman shall act as liaison between the Junior Service League Board of Directors and the Active Sustainer Liaison.  She shall disseminate information regarding League activities and help foster positive communication and publicity of League events.  The committee shall be comprised of the Chair, the President, the Corresponding Secretary, the President-Elect, the Parliamentarian, and other members as assigned by the President.

Chair
Member
The Sub-Juniors Committee shall consist of a Chairman and any additional members necessary, who shall be appointed by the President. This committee shall be responsible for the young women in high school eligible to join Sub-Juniors, and will assist and advise them on their Service project(s) and Ways and Means projects. The Chairman or appointed member of the Sub-Juniors Committee shall attend all Sub- Junior meetings and board meetings.

Chair
Member
Active Sustainer Liaison (must be transitioning to Active Sustainer status by January) shall be chosen by current president at the beginning of her term. The liaison is responsible for communication with Active sustaining and sustaining members and shall report all correspondence with the Junior Service League Board.  The Liaison may choose to communicate by newsletter and/ or email.  Liaison will facilitate a project with Active members to fulfill requirement for active sustainer involvement with fundraiser.  In addition, she will oversee any active-sustainer/ sustainer activities including social events. 
